Skyline Aviation Ltd

SAFETY MEETING REPORT FORM

Instructions – This form serves as a meeting agenda and to record minutes. Completed copy shall be retained in accordance with records.


	No.
	Agenda Item
	Minutes

	1
	Attendees
	

	2
	Minutes from the previous meeting


	

	3
	Old business

	

	4
	Safety Inspection results; Quality Action Reports and Safety Investigation results


	

	5
	Hazard Reports and actions taken

	

	6
	Customer feedback and complaints


	

	7
	Flight OPS Instructions
	

	8
	Safety education


	

	9
	Questions


	

	10
	Operational matters and general business
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