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1.  Executive Summary of Report

(Short Summary Description of Report Contents and scope)
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2.  Audit Plan
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3.  Audit Findings
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4.  Corrective/Preventive Actions
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5.  Follow-Up

(Agreed date for Corrective/Preventive Action to be reviewed)
6.  Attachments

(Relevant documents, sketches, maps and photos, QARs)
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